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 SECONDARY SCHOOL WORKSHOPS
Booking Form

CONTACT DETAILS

Name of School / Organisation: _______________________________________________________________________

Type of School / Organisation (eg. state, catholic etc): ______________________________________________________

School Address:

_____________________________________ Suburb & postcode: _____________________
Postal Address (if different from above): _________________________________________________________________
Name of Contact:

_____________________________________ Position of Contact: _____________________
Work Phone:

_____________________________________ Mobile:_______________________________

Email:


__________________________________________________________________________

Student Year Level:         
 ____________________ 

Gender of young people:   Male / Female / Co-Educational
Please complete one Booking Request form per year level.  An additional form must be completed if you require Reach to deliver workshops for more than one year level. 


SCHOOL WORKSHOP DETAILS

· A school counsellor, psychologist, welfare coordinator or pastoral care worker must be present during every workshop.
· Reach Secondary School Workshops are designed to be delivered to every student in a year level to gain the most effective impact. Workshops are conducted for groups of approximately 20 - 70 people. If you have more than 70 Students in a year level, you will need to book additional workshop sessions (see session times below). 
· Reach prefers to run workshops in the morning when students are more alert.
Workshop #1 Date: ______________________
Alternate Workshop Date/s: _____________
Time of Workshop session/s:  All workshops are 90 min. 

Session 1
Time:                                        
No. of Students attending: _______________
Session 2 
Time:
                                 
No. of Students attending: _______________
Session 3
Time:

                   
No. of Students attending: _______________
Total number of students attending:  _________
Total number of staff attending:  _________
Total number of Aboriginal &/or Torres Strait Islander student attendees:*  ___________________
*this information is captured for Commonwealth Government reporting purposes only.



Follow-Up Workshop Date: ________________
Alternate Workshop Date/s: ______________
Time of Workshop session/s:  All workshops are 90 min. 

Session 1
Time:                                         
No. of Students attending: ________________
Session 2 
Time: 
                                 
No. of Students attending: ________________ 
Session 3
Time: 

                    
No. of Students attending: ________________
Total number of students attending: 

     
Total number of staff attending: ___________
ADDITIONAL INFORMATION

Have these students had a Reach Workshop before? Yes   /   No    If YES, which one? _____________________________
Do you wish to request a specific Reach Facilitator? If so, who?______________________________________________

Workshop Venue: __________________________________________________________________________________ 

Please supply any additional information about the students participating in the workshop/s i.e. special needs students, significant issues occurring within the school/ student group.



WORKSHOP THEMES
Which Workshop/s you would like Reach to run?
 FORMCHECKBOX 

COPING WITH CHANGE
Specifically designed for students in years 7 – 8
 FORMCHECKBOX 

SELF ESTEEM, CONFIDENCE, POSITIVE PEER DYNAMIC
Recommended as the first workshop for students in years 9 – 12
 FORMCHECKBOX 

FINDING YOUR VOICE – follow up Workshop to Self Esteem, Confidence, Positive Peer Dynamic

Recommended to be delivered 1-2 months after the Self Esteem, Confidence & Positive Peer Dynamic workshop 
 FORMCHECKBOX 

LEADERSHIP 
Recommended for students in years 9 – 12
 FORMCHECKBOX 

GOAL SETTING, DREAMS, MOTIVATION
For year 11 & 12 students. Must have experienced the Self Esteem Confidence & Positive Peer Dynamic workshop
 FORMCHECKBOX 

BIRDCAGE - workshop focusing on gender and society

Recommended for girls in years 9 – 12
 FORMCHECKBOX 

LOCKER ROOM - workshop focusing on gender and society

Recommended for boys in years 9 – 12


WORKSHOP COSTS
· 1 x workshop session $440 + GST

· 2 x workshop sessions $800 + GST (2 workshops in 1 day, one after another)
· 3 x workshop sessions $1,170 + GST (3 workshops in 1 day, one after another)
A total cost for your booking will be reflected on your confirmation and Reach will post your invoice at the end of the month in which your workshop is held. Cancellations can incur a fee; please refer to your confirmation for details.
OUR WORKSHOP REQUIREMENTS Please inform Reach if you cannot provide any of the items below.
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A large private carpeted area with movable seats (so students can lie down). Please note, large auditoriums and like spaces are not appropriate for these workshops.

· Chairs to be positioned next to one another in 2 sections 
(as shown in the diagram below).

· A whiteboard, markers & eraser
 

· Jug of water & glass/es


SUPPORT & FOLLOW UP OF YOUNG PEOPLE
Due to the nature of the workshop/s, sensitive issues may be raised by students and discussed during the session (e.g. trauma, drugs, suicide, death, divorce etc.) and follow-up may be required with some young people.  It is the responsibility of the school to provide this follow-up.  
A school counsellor, psychologist, welfare coordinator or pastoral care worker MUST be present during every workshop. We also recommend that the school provides a list of resources for individual follow-up, including local community services /agencies, telephone hotlines, and youth support websites to all young people.

It is the school’s responsibility to notify parents/guardians of their child’s participation in these workshops. If you require any additional information to provide parents/guardians please contact us.
Reach’s Social Workers / Psychologists are available for consultation by school counsellors, psychologists, welfare coordinators or pastoral care workers if required.  To contact Reach please call 03 9412 0900.


AGREEMENT BY SCHOOL
We require agreement from the school when confirming the workshop. Please tick to acknowledge you have addressed the following;
· I have read the Reach Secondary School Workshop Information (Reach Secondary School Workshop Overview and FAQs). I accept the nature of the workshops and the experiences the students may have during and following the workshop. 
· I agree to ensure that all teachers whose students attend the workshop are briefed with the Reach Secondary School Workshop information (Reach Secondary School Workshop Overview and FAQs).

· I agree to ensure that a school counsellor, psychologist, welfare coordinator or pastoral care worker is present during the workshop/s.

· I agree to notify parents/guardians of their child’s participation in these workshops

· I agree to provide adequate logistical support for the workshop/s.

· Due to the themes and content of the workshops I understand that a firm ‘no media’ policy applies to Reach programs. 
Would you like to discuss the workshop or the youth support requirements with our Social Workers?   Yes    FORMCHECKBOX 
  No    FORMCHECKBOX 

Signature:  _________________________________________________________ Date: _____________
Print Name: _________________________________________________________

Please return your completed Booking Form to Reach:
Please note, a confirmation letter will be sent out if your requested date/s is available.  If not, we will contact you to discuss alternative options.
VIC






NSW
Post:  
152-156 Wellington St



Post:
First Floor, 251 Riley St

Collingwood VIC 3066




Surry Hills NSW 2010
Email:  
krizanne.cuffe@reach.org.au


Email:
peta.sullivan@reach.org.au
Fax:
03 9416 2230




Fax:
02 9475 0148
Reach creates a safe environment for all children and young people.  Our 2008 Reach Young Person Protection Policy is accessible at www.reach.org.au
Facilitator
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